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Application for the position of
PART-TIME ADMINISTRATOR
Closing date for applications:  9:00am, Monday 20th September 2021
Interview date: likely week commencing 28th September 2021
Please return this form to: 
Rita Smith, Chief Executive, Network Counselling & Training Ltd, Elm Park, Filton, Bristol, BS34 7PS
or by email to:  info@network.org.uk 
PLEASE SUBMIT A FULL CV IN ADDITION TO YOUR COMPLETED APPLICATION FORM

PLEASE CONTINUE ON SEPARATE SHEETS AS NECESSARY
SECTION 1:  Personal details 

Full name: _____________________________________________________________________ 

Address: 

_____________________________________________________________________________ 

______________________________________________________________________________ 

_________________________________________________ Post code:____________________ 

Telephone no: 
Home:  ________________________________  

 
 
 
Work:   ________________________________ 

 
 
 
Mobile: ________________________________ 

E-mail: ________________________________________________________________________ 
OFFICE USE ONLY
SECTION 2:  Work experience

Please give details/examples of your previous work experience giving job title, key responsibilities, dates employed and reasons for leaving. 

SECTION 3:  Qualifications
Please give details of any relevant qualifications you hold
SECTION 4:  Your fit for the role
Please give details/examples of your relevant skills and experience, and what you would bring to the team as an Administrator at Network.
SECTION 5:  What interests you about working for Network?

Please comment on your particular interest in working for Network as an Administrator.

SECTION 6: Faith

Please describe your relationship to faith and spirituality, and comment on your ability to work with people from other faith backgrounds and worldviews. It is not a requirement that the person in this role has a Christian (or any other) faith, but you will be expected to work within and supportively of our Christian ethos and values.

SECTION 7:  Other supporting information

If there is any further information which you think may be helpful to us in considering your application, please include it on a separate sheet headed ‘SECTION 6’ and send it with your application

SECTION 7 attached?        YES  (            NO   (
SECTION 8:  Expression of interest
I would like to be considered for the position of Part time Administrator. 
I would like to be considered for:
· The full role, 29 hours with four 30 minute unpaid breaks

or

· Mondays 2pm to 8pm

· Tuesdays 2pm to 8pm

· Wednesdays 2pm to 8pm

· Thursdays 2pm to 8pm

· Fridays 9am to 2pm
Signature of applicant:  _________________________________________________________________________
Date of application:  ___________________________________________________________________________
SECTION 9:  References

We will only contact referees in the case of you being offered the role, and with your agreement.
(a)  Current or most recent employer’s reference

Please give details of a recent former employer whom we may contact for a reference
Name:  ______________________________________________________________________________________
Position:  _____________________________________________________________________________________

Address:  _____________________________________________________________________________________
_______________________________________________________________________________________________

Post code:  __________________   Daytime telephone no:  _________________________________________
Email address:  ________________________________________________________________________________

(b) Second reference
Please give details of another individual who knows you and your work well, and whom we may contact for a reference
Name:  _________________________________________ Position: _____________________________________
Address:  _____________________________________________________________________________________

_______________________________________________________________________________________________

Post code:  __________________   Daytime telephone no:  _________________________________________

Email address:  ________________________________________________________________________________
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